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Click here for access to System



http://uhmc-turf1/compacct/

= At this screen type in the last name of the person you are sponsoring
or their SB Solar ID number.
= |f they don’t have a SB Solar ID number Click on Manual form button.

Search for peolie

Find

* use name ¢ use emplid

User functions

a Iy reque sts

browse people by departrment

LUHMCwehines privs: +user

Manual Form




Click on folder along side of SBU ID of person you want to request access for

Search for people last
empl husiness husiness class
hings emplid narne status  unit deptid title hire date date
n
105202284 Hines Austin Th 1212312006
& usename O use emplid E] o
E} 100058350 Hines,Charles A LISBNY 321137500 BME Senior Technician 917991
E} 100279759 Hines Diane M. A LISBNY 34131200 THInstruc Supp Asst 47301998
User functions
a a 100136162 Hines Edward ¥y, A LISBMNY 36132200 Infarmation Security Officer 117201880 1212211988
hty requests
E] 100199648 Hines Patricia A A LISBMY B60TTA00  Calculations Clerk 2 12111986
browse peaple by depatment
E} 104454453 Hines,Shayna Monae THAI2008
E} 104980260 Hines,Susan A REFMD BTO00100  SeniorAdministrativ Assistant 5MTr2003
E} 104981816 Hines,Suzanne D 5MB2006
e () 105831583 Hinesiy,Nancy Ellen 516/2008

Manual Form




This screen shows the person selected and what access has been created or in process
This screen will also show whether a person is active (see status column).
If their People Soft status is other than a “A” a request cannot be processed.

Please contact (e-mail) Information Security at “SBUH-HSC Information-Security”

Search for people last
empl husiness husiness class
" - emplid hame status  unit deptid title hire date date
hines Find
105202284 Hines Austin Thamas 12/232006
* Lzenarme © use emplid Ea '
E} 1000583450 Hines Charles A LISBRMY 32137500 BME Seniar Technician 911 7891
E} 1002797459 Hines Diane M. A LISBRMY 34131200 TH Instruc Supp Asst 413001998
User functions
E} E} 100136162 Hines Edward ¥, A USBENY 36132200 Information Security Officer 1142001980 120221988
hity requests
E} 100199648 Hines Patricia A. A LISBRMY 88077500 Calculations Clerk 2 1201111986
hrowse people by depattment
(O] 104494453 Hines Shayna Monae 7111/2006
E] 104980260 Hines,Susan A RSFMD BYO00100 Senior Administrativ Assistant M TI2003
(O] 104981816  Hines,Suzanne D 5/16/2006
A O AT (3 105631583 Hinesly,Nancy Elien 5(16i2006
Manual Form
Mame: Hines, Edward . (100136162) v
Dept: Medical Center Information Sys Refresh Mew request
email: Edward. Hines@sunysh.edu
phone: 444-6334
ACCOUNT REQUESTS
Hame Trackingno  Action date Status Tvpe Requestor
=
=D Hines, Edward Wy, 2344 BI21f200612:30002 P Frovizioning completed - email sent WEM UHMC\ehines
=
=D Hines, Edward Wy, 2344 BI21f200612:30002 P Frovizioning completed - email sent Cerner-casedoc-mar UHMC\ehines
Wigm
Hines, Edward Wy, 2343 BI21/200612:13:28 PM Owner approved WEM UHMC\ehines
Wigm
Hines, Edward Wy, 2328 BI21/200612:03:31 P Owner approved Wireless UHMC\ehines




» This is the access request screen. You can click the type of access and add any comments
» You can also add other information such as an outsige phone number or e-mail, etc.
= \When you have finished selecting accounts click gn the Submit button.

You will get a submitted box, just close such

SBUHHSC COMPUTER TEMS ACCOUNT REQUEST FORM 2006060

Person who is requesting these accounts {requestork
Request Date: 1:55:43 F
Requestor: UHMCwehines
Person who will use these accounts {owner)
Mame: Hines Edward vy,
SBLUid: 100136162
Deptid: 36132200
Deptname: Medical C
Business unit: LUSBMNY
Business_title: Infari
SBU email: Edyfard Hines@sunysh.edu

Additional owner information

Owher is physicia

Mo & ves (O

Owwner domain account n

Cyéner Ermail:

Crwnier Fhone:

CQwwner s vendor Mo 3 ves (O

dor company name:

“endor justification:

ments regarding this request:

Systemn access rgjuested
ACCOUHT TYPE COMMEHNT ACCOUHT 1D

rner-pharmacist (Fharmacist

Cernerpharmnet (Fharmnet)

[ cemerpm (Cerner- PM Launch - Patient Lookup)

O cermer-powerchart (Cerner - PowearCharm

[ cemerscheduling (Cerner - Enterprise Wide Scheduling. Please indicate Book needed )
[ erersurginetupdate (Surginet Scheduling - Update - ORBEC only)

[ cermersurginet-viewprint (Surginet Scheduling - viewiprint




= When you come back to the main access screen Click the Refresh button

= See the next slide.

Search for people

hines

L.:.B iy requesis

Find

& Lsename ¥ use emplid

User functions

browse people by department

lLIHMC\ehines privs: +user

Manual Form

and the accounts you requested will be displayed.
=Y t th t click the edit button to add t, delet i t
ou a IS point CliC € edit pution 1o a a request, aelete a request or approve.
= When th t b | th mb
en the request IS approve Ou a screen will appear with g processing nu er
last
empl business business class
emplid ame status unit deptid title hire date date
[Z3 105202284 Hines Austin Thomas 12/2312006
@ 100058350 Hines,Charles A LISBMY 32137500 BME Senior Technifian Qi1 71891
@ 100279753 Hines,Diane M. A LSBMY 24121200 TH Instruc Supp Asgt 45201938
a 100136162 Hines Edward W A LISBRY 36132200 Information Security Officer 110201980 12522114988
ﬁa 100199648 Hines, Patricia A, A LISBMY 86077500 Calculations Clerk 1201986
T3 10449445 Hines,Shayna Monae 7H1IZ006
E} 104930260 Hines, Susan A RSFMD 67000100 Senior Administratiy Assistant Qi 72003
23 1oass1ghe Hines,Suzanne D 511 Bi2006
[Z3 105631683 Hinesly,Nancy Ellen 511 BiZ006
Mame: Hines, Edward Wi, (100136162 ‘}
Dept: Medical Center Information Sys Reffesh News request
email: Edward. Hines@sunysh.edu
phone; 444-6334
ACCOUNT REQUESTS
HName Tracking no Action date Status Type Requestor
Edit
. Hines Edward Wi, 2346 Bi2202006 2:18:45 Phl Manager reviewing Cerner-prm UHMCwehines
Edit
Hines Edward Wy, 2346 Bi2202006 2:18:45 FPhi Manager reviewing Cermer-casedoc-rmgr UHMCwehines
W
Lo Hines Edward W, 2344 Bi21/2006 12:20:02 PM Frovisioning completed - email sent R UHMChehines
i
= Hines Edward W, 2344 Bi2152006 12:20:02 PM Provisioning completed - email sent Cerner-casedoc-mogr UHMC\wehines
=
= Hines Edward W, 2343 Bi21/2006 12:13:28 PM Dwwener approved WER LIHMC\wehines
Wi
Hines Edward W, 2328 Bi21/2006 12:03:31 PM Dwener approved Wiireless LIHMCwehines




»At this next screen you can modify or add to the request.
=|f there are no changes click on the down arrow
and select Manager approved
then click submit and you will get a processed pop-up

l UHMCHSYZ COMPUTER ACCOUNT REQUEST FORM

Submit Quit

Account request status: | Manager reviewing | W
Owner is physician: & ves &) Mo
AHD ticket no:
Owwner domain account name:

rwner is vendor (O ves 5 Mo

“endor company Mame:

“Yendor justification:
Comments:

ACCOUHT TYPE COMMEHNT ACCOUHT ID
Cerner-casedoc-mgr (Cerner Case Doc Manager)
[Jzernerpharm-tech (Pharm Tech)
[ cemer-pharmacist (Pharmacist
[ cerner-pharmnet (Fharmnet)
Cerner-pm (Cerner - PM Launch - Patient LooKup)
[ zererpowerchart {Gerner - PowerZhart
[ cermer-scheduling {Cerner - Enterprise Wide Scheduling. Please indicate Book needed.)
[ cermer-surginet-update (Surginet Scheduling - Update - ORIASC anly)
[ cerner-surginet-viewprint (Surginet Scheduling - viewsprinty
[0 Eclipsys-chart-request (Eclipsys - Chant Request)
[ Eclipsys-print (Eclipsys - print
L] Eclipsys-view (Eclipsys - view)
[ Letusmail (Lotus Motes email
[OMuse (Muse - ECG rmanagerment syster)
O rRAs (RAS)
[ rReguest-admin (account request systern - administraton
[ORequestmso idccount request system - Medical Staff Ofice)
[0 Reguest-user (Account request systern - usen

[ sms ¢SMS Invision)




= Click the Refresh button and the status is up-dated and at this point you are finished

= Or you can create another request for another person you are responsible for (or delegated)

*The next slide shows additional information so you can keep track of the status of the requests
you created.

Search for people

last
empl business business class
hines — emplid narme status  unit deptid title hire date date
mn
105202284 HinesAustin Thomas 1282352006
& usename ¥ use emplid a !
E} 100058350 Hines,Charles A LISBEMY 32137500 BME Senior Technician 91711991
E} 100279759 Hines,Diane b, A LISBEMY 34131200 TH Instruc Supp Asst 473051998
User functions
@M i a 100136162 Hines, Edward W, A LISBMY 36132200 Information Security Oficen 11r201 980 120221988
y requests
a 1001996458 Hines,Patricia A. A LISBMY BEO077 500 Calculations Clerk 2 1211986
browese people by department
(O3 104494453 Hines,Shayna Monae 1142006
Ea 104880260 Hines, Susan Y RSFHD 7000100 Senior Administrativ Asgistant 51712003
(O3 104381816  Hines,Suzanne D 51162006
SRl (TS ST (T3 105631583 Hinesly,Mancy Ellen 511612006

Manual Form

Mame: Hines Edward W, (100136162

Dept: Medical Center Information Sys Refresh
email: Edward Hines@sunysh.edu
phone: 444-5334

Mew request

ACCOUNT REQUESTS
Hame Tracking no Action date Status Type Regquestor
&
= Hines Edward Wi, 2346 Bf22/2006 2:54:11 P Manager approved Cerner-pm UHMC\ehines
-
== Hines, Edward Wy 2346 BI2202006 2:54:11 P Manager approved Cerner-pharm-tech LIHMCwehines
Wiew
Hines Edward Wy, 23456 BI22/2006 2:54:11 P Manager approved Cearner-casedac-mgr LUHMC\wehines
o
= Hines Edward Wy, 2344 B21/2006 12:30:02 PM Fravisioning completed - email sent WE M LUHMC\wehines
Wi
Hines Edward W, 2344 BI212006 12:30:02 P Frovisioning completed - email sent Cerner-casedoc-mor LUHMCwehines
Wi

9




= At this screen click on My requests

» This screen shows what requests you have created (with most recent at top)
and status.

= When you click on the folder you will get a more detailed status upd/ate

Search for people

Find

* uzename ¢ use emplid

goo

User functions

@ Iy requests

browse people by department

UHMCwehines prive: +user

Manual Form

racking no
2346

2344
2343

Owner name

Hines Edward Wy,
Hines Edward Wy,

Hines Edward Wy,

REQUESTS
Action date Request status
BI2212006 2:54:11 P Manager approved
Bf21/2006 12:30:02 P Frovisioning completed - email sent
Bf21/2006 12:13:28 P Crwvner approved

Reqguestor
LUHMCwehines

LUHMCwehines

LUHMCwehines

Wi e

Wiew

Wiew

HName: Hines Edward W. (100136162
Dept: Medical Center Information Sys

email: Edward Hines@sunysh.edu

phone: 444-6334

Hame

Hines, Edward W,

Hines, Edward W,

Hines, Edward W,

Tracking no

23468

23468

23468

ACCOUNT REQUESTS

Action date Status

BI2212006 2:54:11 PM Manager approved
BI2212006 2:54:11 PM Manager approved
BI2212006 2:54:11 PM Manager approved

Refresh

Type

Cerner-pm

Cerner-casedoc-mgr

Cerner-pharm-tech

Mew request

Requestor

UHMC ehines

UHMC ehines

UHMC ehines
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User Owner/Manager Notification of Access Completion

= When the request for access is completed, an e-mail will be sent to the
user/owner and the manager who requested access.

» The user/owner will need to have access to the Hospitals internal network
to be able use the WEB Link below or have VPN access.

x peter.sutherland OB/232006 1240 P 4382 Computer Account request #2343 has been completed.
Flease notify the user.

Frevjey w
From peter.sutherand@sunysh.edu To Edward.Hines, Peter.Sutherland
Subject  Computer Account request #2353, oo

notification to Edward Hines@sunysb.edu Peter. suthedand@sunysb. edu

The camputer account request #2353 requested by Hines Edward W far Sutheﬁ,and,F‘eter on b23/2008 12:40:05 PM has been pravisianed. Please notify the user
that they may accept their new account by lagging on to http:/fuhme-tudl/compacct/accept!
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