
 

 eMAR File Checking 

 

This procedure should be followed at a minimum of every four hours.  

The eMAR file should be checked to ensure that it is available and correct.  

 

1. Locate the 4 computers in the back of the Data Center near the break room labeled:  

 

UHMC-CPOEGOLIVE  

UHMC-CPOEGO2 

HSC-HDESK-020 

HSC-HDESK-021 

 

 

2. Log in to this computer locally (uhmc-cpoegolive (this computer)) with the following 

credentials:  

 

 

 User name: cpoe  

Password: 8e=rAz9$

 

 

 

 



3. Ensure that the 5 emar files:  

 

downtime_mar_lower.dat file  

downtime_mar_upper.dat file 

nextday_mar_upper.dat file 

nextday_mar_lower.dat file 

uhmc_downtime_patient_roundslist.pdf 

  

are available and recent - the Date and Time are within a two hour window.  

 

Navigate to the folder: C:\\Cerner Reports\Cerner-eMAR  

 

Select Start....My Computer....Local Disk (C:)  

 

Open Cerner Reports Folder  

Open Cerner-eMAR Folder 

 

 

 

 

4. Double click the document you would like to check  



 

 

 

5. Click OK if GSview message pops up to view document. (Note the 

uhmc_downtime_patient_roundslist is a pdf file and should open right up)  

 



 

 

6.  Confirm that the “Printed” or “Snapshot” Date and Time is recent and document this 

within EMAR and PMP excel spreadsheet. There is a shortcut to this excel spreadsheet on 

each desktop as well as a shortcut next to start button.  

 

7.  Close all programs and Log Off the computer.  


