
 
Create/Reprint QR Code Consent Form 

 
The processes outlined below should be followed if the client does NOT present a printed Consent Form 
containing a QR Code for the following scenarios:  

• Employee Hospital Access 
• Employee No Hospital Access 
• Community 

 
1. Need to be on UHMC SB Network and use Chrome 
      Open the ‘SBM NYSIIS Immunization Patient Check In’ application 

             https://covid-vaccination-p.stonybrookmedicine.edu:5001/links.html 

 
2. Log in with your User Name and Password OR 

Check with POD leader  - may need generic ID and Password   

 

 
3. Click ‘Go’ for Employee Badge Check-In 

 
 
 
 

SCENARIOS 
A. SBM Employee with Hospital Access 

1. EMPLOYEE CHECK-IN page opens 
• Ensure the cursor is active and in the first field before scanning badge 
•    Scan the employee badge. Information will populate 
•    If the badge scan is unsuccessful, manually enter employee ID number and click the ‘Tab’ 

button to populate data       
 

2. Verify Employee Name and DOB are correct 
 
3. Click ‘Check In’ button 

 

https://covid-vaccination-p.stonybrookmedicine.edu:5001/links.html


Page 2 of 7 
 

4. Employee name will appear on the list below.  (Please wait a few seconds to load) 
 

5. Select the Employee Name on the List by clicking the box on left 
 

6. Once selected, click ‘Consent Form’ button 

 

 
7. Consent form with QR code will generate and open in a separate (or new) tab 

 
8. Right-click to Print the Consent form (preference is to print double-sided) 
       *NOTE: Computer may need to be formatted to set this preference 

 
9. Employee MUST fill out & sign the remainder of the form  

 
10. Then, employee will proceed to Vaccination Pod Check-In with their Consent form 
 

B. SBM Employee without Hospital Access 

 
1. Click ‘Links’ at the top left corner of the window 

 
2. Click the blue link OR scan the bar code to access and 

complete the form on computer (or phone) 3 
 

 

 

*TIPS:  If client waiting on line has a phone, they can scan the QR code, fill out the form on their phone while 
waiting and then staff will print out when they arrive at Registration desk. (This is to help keep the line 
moving) 

3. Verify accuracy of information entered. 
 

123456789   Smith                        John 
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4. After completing form with the client, click the link to print: 
https://stonybrookmedicine.sharepoint.com/sites/FluPodApp  

(Staff person must have UHMC access and SB Medicine email address for this) 
 

5. Click ‘COVID Doc Lib’ on the left side of the window of Flu Pod App in Sharepoint 

 

6. Search for the Client in the top Search field to find the document 
• NOTE:  If searching by date of birth, enter the format of Year-Month-Date.   

 

7. The Consent Form will appear under the search window.  Click on the Consent Form Document to 
open.  
 

8. Click Print button at the top of the window (this will open the form in a printable format). 

 
9. Right click the Consent Form and select ‘Print.’ 

  

https://stonybrookmedicine.sharepoint.com/sites/FluPodApp
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10. Ask the client to review the information on the form, then sign and date the Vaccine Consent.  
NOTE:  If anything is incorrect on the form, either you can complete a new form, or to save time hand 
write the changes on the form and they will be corrected in the data entry area. 
 
Client can then bring the form to the Vaccination POD Check-In as above 

 

 

C. Community Client that Completed Form Online But Did Not Present a Printed Copy: 
1. Click the link to locate and print the form: 

https://stonybrookmedicine.sharepoint.com/sites/FluPodApp  
(Staff person must have UHMC access and SB Medicine email address for this) 
 

2. Click ‘COVID Doc Lib’ on the left side of the window of Flu Pod App in Sharepoint 

 

3. Search for the Client in the top Search field to find the document 
• NOTE:  If searching by date of birth, enter the format of Year-Month-Date.   

https://stonybrookmedicine.sharepoint.com/sites/FluPodApp
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4. The Consent Form will appear under the search window.  Click on the Consent Form Document to 
open.  
 

5. Click Print button at the top of the window (this will open the form in a printable format). 

 
6. Right click the Consent Form and select ‘Print.’ 

 

 

7. Ask the client to review the information on the form, then sign and date the Vaccine Consent.  
NOTE:  If anything is incorrect on the form, either you can complete a new form, or to save time 
hand write the changes on the form and they will be corrected in the data entry area. 
 
Client can then bring the form to the Vaccination POD Check-In as above 
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D. Community Client that Did NOT Complete the Consent Form Online: 
1. Click ‘Links’ at the top left corner of the window 

 
 

2. Click the blue link OR scan the bar code to access and 
complete the form on computer (or phone)  

 

 

 

 

*TIPS:  If client waiting on line has a phone, they can scan the QR code, fill out the form on their phone while 
waiting and then staff will print out when they arrive at Registration desk. (This is to help keep the line 
moving) 

3. Verify accuracy of information entered. 
 
4. After completing form with the client, click the link to print: 

https://stonybrookmedicine.sharepoint.com/sites/FluPodApp  
(Staff person must have UHMC access and SB Medicine email address for this) 
 
5. Click ‘COVID Doc Lib’ on the left side of the window of Flu Pod App in Sharepoint 

 

6. Search for the Client in the top Search field to find the document 
• NOTE:  If searching by date of birth, enter the format of Year-Month-Date.   

 

https://stonybrookmedicine.sharepoint.com/sites/FluPodApp
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7. The Consent Form will appear under the search window.  Click on the Consent Form Document to 
open.  

 
8. Click Print button at the top of the window (this will open the form in a printable format). 

 
9. Right click the Consent Form and select ‘Print.’ 

 

 
10. Ask the client to review the information on the form, then sign and date the Vaccine Consent.  

NOTE:  If anything is incorrect on the form, either you can complete a new form, or to save time 
hand write the changes on the form and they will be corrected in the data entry area. 
 
Client can then bring the form to the Vaccination POD Check-In as above 
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